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0 OubIHOTEKE

I. O6mmue nonoxeHus
1.1.bubnuoTeka sBieTCS CTPYKTYPHBIM MOApa3iesieHHeM 00pa30BaTeIbHON OpraHu3aluu
(manee — mIKOJIa), y4aCTBYIOUIMM B Y4eOHO-BOCIIUTATEILHOM IPOLIECCE B IENAX 00eCIeYeHUs
npaBa y9aCTHHKOB 00pa3oBaTeIbHOrO Mpolecca Ha OecriaTHoe 10JIb30BaHHe OuOIHOTEYHO-
MH()OPMAIIMOHHBIMHU PECYPCAMH.
1.2.1lenm mKoOIbHOM OUOMMOTEKH COOTHOCATCS C IENAMH HIKOJBL: hopMUpOBaHHE OOIIEH
KYJbTYPBI JINYHOCTH 00YYaIOIMXCS Ha OCHOBE YCBOCHHUS 0053aTEIbHOTO MUHUMYyMa
cozepxKanus 00pa30BaTeIbHBIX IPOrPaMM, peaTi3yeMBbIX MIKOJIOH, MX aJanTalys K )XHU3HH B
o61iecTBe, CO31aHHe OCHOBBI ISl OCO3HAHHOTO BEIOOPA M MOCIEAYIONIEr0 OCBOCHHUS
npodecCHOHATBHBIX 00pa30BaTeIbHBIX IPOTrPaMM.
1.3.11IxonpHas GuGIHOTEKa PYKOBOACTBYETCS B CBOEH JeATENLHOCTH deaepanbHBIMU
3aKOHaMH, yKa3aMu U pacrnopsokenusmu [Ipesunenta Poccuiickoit ®enepanuu,
MOCTAHOBJICHUAMH H pacniopsokenusmu [IpaButenscTBa Poccuiickol ®enepanui, pelieHUsIMA
MunucrepcTBa o6pazoBanus Poccuiickoit @enepanuu, Y CTaBOM IIKOJIBI U IPYTHMH
HOPMATUBHBIMH JOKYMEHTaMH, PEryJIUPYIOIUAMHE JEATEIBHOCTD IIKOJIBI B BOIIpOCax
KHHUTOoOOecTeueHus.
1.4.TTopsaok Monb30BaHUS UCTOYHUKAMH HH(OPMALIUH, IEPEYEHb OCHOBHBIX YCIYT H YCIIOBHS
WX MpeiocTaBieHus onpeaenstores [lonoxenuem o 6ubamoreke u IlpaBunaMu moas30BaHus
IIKOJIBHOM OMOIMOTEKON, YTBEPKICHHBIMHA JUPEKTOPOM IIKOJIBL.
1.5.11Ikona HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W Ka4eCcTBO OHOIMOTEUHO-
HH(pOpMALIMOHHOTO 00CTYyKHBaHUA OUOIHOTEKH.
1.6. Opraau3anus o0CTy)KHBaHHs yYaCTHUKOB 00pa30BaTEIbHOIO MPOLECCa IPOU3BOIUTCS B
COOTBETCTBHUH C IIPABUJIAMHU TEXHUKH O€30IIaCHOCTH M MPOTHUBONOKAPHBIMH, CAHHTAPHO-
THTMEHUYECKUMHU TpeOOBaHUAMH.

II. OcHoBHBIE 3a12a9H
2.1.OCHOBHBIMH 3ajauyaM¥ IIKOJHHONW OMOIMOTEKH SBIISIOTCS:



-obecredeHre y9acTHHKaM 00pa30BaTEIbHOIO MPOIecca - 06yJaoIMMEs, TTearoru4eckuM
pabGOTHHKAM, POAUTENSIM (HHBIM 3aKOHHEIM IIPEICTaBUTENSAM) obyJaromuxcs (nanee -
I0JI30BATENSAM) - IOCTYNa K UHGOPMAIUH, 3HAHHUSM, HIESM, KyJIbTYPHBIM IIEHHOCTSIM
MOCPE/ICTBOM HCII0JIb30BaHMsl OHOIMOTEeUHO-HH(POPMALMOHHEIX PECYPCOB IIKOJIBI HA Pa3IMYHbIX
HOCHTEJIAX: OyMakHOM (KHMKHBIN QOH, HOH MEepHOINYECKIX H3/IaHUH); KOMMYHHKATHBHOM
(KOMIBIOTEPHBIE CETH) M MHBIX HOCHTEIISAX;

-BOCIIHTAHHE KYJIbTYPHOI'O M IpaKJaHCKOI0 CaMOCO3HAHHMS, IIOMOIIb B COIHAIM3AIHH
o6y4Jaromierocs, pa3BUTHH €r0 TBOPYECKOrO MOTEHIHANIA,;

-bopMHUpOBaHKE HABBIKOB HE3aBHCHMOT0 OGHOIHOTEYHOr0 MOIE30BaTeNs: 00yYEHHE MOKUCKY,
oTbOpy U KPHTHYECKOH OleHKe HH(pOopManum;

-COBEPIICHCTBOBAHUE MPEOCTABIAEMBIX OHOIHOTEKON YCIIyT HA OCHOBE BHEAPEHMS HOBBIX
HHPOPMAIHOHHBIX TEXHOJIOTHH ¥ KOMITBIOTepH3alii GHOIHOTEYHO-HHPOPMAITMOHHBIX
npoueccos, GopMHPOBaHHE KOMBOPTHON OHOIHOTEYHON CpeIbL.

III.OcHoBHBIE pyHKIHH

3.1.J151s1 peanm3ani OCHOBHBIX 3a71a4 OHOIHOTEKH:

-hopmupyeT GpoHa GHOIHOTEYHO-HH(HOPMALIMOHHBIX PECYPCOB IKOJIBL:

-KOMIUIEKTYET YHUBEpCAIbHBIH (OH] yueOHBIMHU, XYI0KECTBEHHBIMH, HAy4YHBIMH,
CIpPaBOYHBIMH, IIE€JarOTHYECKUMH ¥ HAyYHO-NIOMYJISPHBIMHA IOKYMEHTAaMH Ha TPAJIHIHOHHBIX U
HETPaJUIIMOHHBIX HOCHTENAX HH(OpMAIIHK;

-nonoyHseT GoHx HHGOPMALHOHHEIMH pecypcamu cetd UHTepHET;

-co3/1aeT HH(POPMALMOHHYIO IPOAYKIIHIO:

~OCYIIECTBIIAET aHAJIMTHKO-CHHTETHYECKYIO epepaboTKy HHpOpMaIiH;

-OpraHM3yeT U BEJIET CIPaBOYHO-OMOIMorpaguyeckuit annapar: KaTaiory (augaBUTHBIH,
CHCTEMaTHYECKHH ), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY CTAaTel, TEeMAaTHYECKHE
KapTOTEKH);

-pa3pabaTeIBaeT peKkoMeHaaTeNbHbIe 6ubuorpaduyeckue nocobus (crucku, 0630phl,
yKa3aTeJd U T.I1.);

-obecneunBaeT HHYOPMHPOBAHKE MOTb30BaTeNel 00 HHHOPMAMOHHOM TPOAYKIHH;
-ocymecTiseT nuddepernupoBanHoe GUOTHOTEYHO-HHPOPMALHOHHOE 00CITy)KHBAHKHE
ofyyarommxcs:

-OpraHu3yer oOy4eHue HaBbIKaM HEe3aBHCUMOro OUOIMOTEYHOr0 NMOIB30BATENs U MOTpeOUTE NS
uH(pOpMaLuH, CONEHCTBYET HHTErpalli KOMILIEKCa 3HAaHUMH, YMEHHUH U HaBBIKOB paboTEI ¢
KHHUTOM ¥ WH(pOpMaIuei;

-0Ka3bIBaeT HHYOPMAITHOHHYIO OJUIEPXKKY B PELICHHH 3a/1a4, BO3HUKAIONIUX B IMPOIIECCE HX
y4e6HOH, caM000pa30BaTeIbHON B JOCYTOBOH JAESTEILHOCTH;

-ocymecTiseT quddepeHnupoBanHoe GUOIMOTEUHO-HHPOPMALHOHHOE 00CITy)KHBaHHE
NeAarorn4eckux paboOTHHKOB:

-BBIAB/IAET HHYOPMAHOHHBIE MOTPEOHOCTH U YAOBJIETBOPSET 3alPOCHI, CBA3AHHEIE C
o0y4yeHneM, BOCITUTAHHEM H 3/I0POBBEM IETEH;

-BBIABIISIET HH(OPMAIIMOHHBIE TOTPEOHOCTH M yIOBJIETBOPSET 3apOCkl B 061aCTH
N€IarOrM4eCKUX HHHOBALMY U HOBBIX TEXHOJIOTHH;

-CONEHCTBYET NPOMECCHOHAIBHON KOMIIETEHIMH, OBBIIICHHIO KBATH(QHKALAH, IPOBEICHUIO
aTTeCTalluH;

-co3/1aeT 6aHK nmeJaroruyeckoi HHGOpPMAUK KaK OCHOBBI €THHOH HHPOPMAMOHHOM CITyXObI
obpa3oBarebHON OpraHu3aliy, OCYIIECTBISET HAKOIUICHHE, CHCTEMATH3AIMIO HHPOPMALIUH 110
npeaMeTaM, pa3JiesiaM U TeMam;

-OpraHM3yeT A0CTyN K 6aHKy nejarorudeckoi HnH(GopManuy Ha TOOBIX HOCHTENSX; POCMOTP
9JIEKTPOHHBIX BEPCHH 1eJarOrH4eCKuX U3TaHu;

-OCYIIECTBIIAET TeKyluee HHbopMUpoBaHue (qHU HHGOpMAaIHK, 0630pEI HOBBIX IOCTYILUICHUHN U
nyOJIMKaImii);

-CII0COOCTBYET POBE/ICHUIO 3aHATHH 110 (HOPMHUPOBAHHIO HHOOPMAITHOHHOM KYJIBTYDHI;



-OCyIIeCTBIseT MU depeHimpoBaHHOe GHOIHOTEYHO-HHPOPMALHOHHOE 06CITy)KHBAHHE
poauTened (MHBIX 3aKOHHBIX NIPEJICTABUTENEH) 00y YarOIIXCS:

-YZIOBJIETBOPSET 3aMPOCHI M0JIb30BaTeN el U HHPOPMHUPYET O HOBBIX MOCTYIICHHUAX B
6ubmmorexy;

-KOHCYJIbTHPYET 110 BOIIPOCAM OpraHU3alli¥ CEMEHHOTO YTEHHUS, 3HAKOMHT ¢ MH(OpMaImei o
BOCITMTAHUIO JIETEH;

-KOHCYJIBTHPYET 110 BOIIpOcaM y4eOHBIX M3JaH|# Ul 00yYaroImuXcs.

IV.Opraamszanus gesrebHOCTH OHOIHOTEKH
4.1.IlIxonpHas 6ubaHOTEKA O CBOSH CTPYKTYpE AETUTCS Ha aGOHEMEHT, YATATBHBIN 3a11, OTAEN
Y4EOHHKOB H METOMYECKOM JIUTEPATYPHI 110 IIPEIMETAM.
4.2.bubnuoredno-uHpopManHOHHOE 06CITy)KMBAHHE OCYIIECTRIACTCA Ha OCHOBE OHOIMOTEYHO-
MHGOOPMALMOHHEIX PECYPCOB B COOTBETCTBHH C y4eGHBIM M BOCIHMTATEbHBIM ILIAHAMY LIKOJIBL,
[IporpaMMamH, IMPOEKTaMH U IUIaHOM pabOoThI IIKOIBHOMN OHOIHOTEKH.
4.3.B nensix obecnieyenus MOIEPHA3AIMY GHOIHOTEKH B YCIOBUAX HHPOPMATH3AINH
00pa3oBaHus U B IPEJIENIaX CPeJICTB, BEIAEISEMBIX YIPEUTEISIMH, IIKOIA 06eceYnBaeT
6ubmorexy:
~HEOOXOIMMBIMH CITyXEOHBIME ¥ IPOM3BOICTBEHHBIME IOMEIIEHHSIMH B COOTBETCTBHH CO
CTPYKTYpo# OHOIHOTEKH W HOPMAaTHBAMH I10 TEXHHKE 6E30MaCHOCTH IKCILTyaTalluH
KOMIIBIOTEPOB M B COOTBETCTBHH C MojioxkeHussMH CanlluH;
~TEJICKOMMYHHKAIIMOHHOM H KOIIMPOBATIbHO-MHOXHUTEIILHON TEXHUKOM ¥ HEOOXOIUMBIMHU
IIPOrPaMMHBIMH ITPOYKTaMH;
-PEMOHTOM M CEPBUCHBIM 00CITy)KMBaHHEM TEXHHKH B 000PYyI0BaHMs GHOIHOTEKH;
-OMOIMOTEYHOM TEXHUKOM U KaHIEIAPCKUMH IPHHAIEKHOCTIMH.
4.4.1lIkona co3aeT ycIoBHs UL COXPAaHHOCTH anmapaTypsl, 060pyI0BaHHs U HMYIIECTBA
4.5.6ubnuorexw.
4.6.0TBETCTBEHHOCTD 32 CHCTEMAaTHYHOCTh ¥ Ka4€CTBO KOMILIEKTOBAHHS OCHOBHOTO (hoHIa
GuOIMOTEKH, KOMILTEKTOBaHHE Y4eOHOr0 (HOH/A B COOTBETCTBUH C (heiepaTbHBIMH NEPEUHIMH
y4€OHHKOB U y9e6HO-METOMMIECKHX H3/IaHUM, CO3JaHAe HEOOXOMMBIX YCIIOBHH I
AeATENHHOCTH OGMOIHOTEKH HECeT JUPEKTOP LIKOJIBI B COOTBETCTBHHM € YCTABOM IIKOJIBL.
4.7.Pexxum paboThI MIKONBHOM GHOIHOTEKH OIpeeNseTcs efaroroM- 6u6ImoTeKapeM B
COOTBETCTBHHM C ITPaBHJIaMH BHYTPEHHETO PacHOPSAKA IIKOJIEL.

V.Vnpasaenune. llITars:

5.1.Ynpapnenue 6M6IHOTEKOM OCYIECTBISETCS B COOTBETCTBHH C 3aKOHOATETHCTBOM
Poccuiickoii @enepanuu u yCTaBOM IIKOJIBI.

5.2.0611ee pyKOBOJACTBO JEATENBHOCTBIO MIKOJIBHOM GHOIHOTEKH OCYIIECTBIISET TUPEKTOD
IIKOJIBI.

5.3.PykoBOJCTBO MIKOIBHOM GHOIHOTEKOM OCYIIECTBIISET 3aBeNyIOIIMi GHOTHOTEKOH (TTeaaror-
OubroTeKaph), KOTOPBIA HECET OTBETCTBEHHOCT B IIPe/Ie/iaXx CBOEH KOMIIETEHIIHH Nepes]
00IIECTBOM H IMPEKTOPOM HIKOJEL, O0YYAIOIMMHECS, UX POJUTEISAMH (MHBIMH 3aKOHHBIMH
NPEICTaBUTEIIAMH) 33 OPTaHU3AIMIO U PE3YJIbTATHI AEATEIbHOCTH MIKOJIBHON 6HOIHOTEKH B
COOTBETCTBHH C QYHKIMOHATBHBIMHA 00SA3aHHOCTAMH, TIPE1yCMOTPEHHBIMH
KBaTM()UKAIMOHHBIMA TPeOOBAHHUAMH, TPYOBBIM JJOTOBOPOM H YCTABOM LIKOJIBL.
5.4.3aBenyromuii 6uGmuoTeKoi (mexaror- GubGIMOTEKAPD) HAa3HAYAETCS TUPEKTOPOM LIKOJIEL,
MOJXET SBJIATHCS YWICHOM II€JarOrH4eCKOro KOJUIEKTHBA U BXOJMTH B COCTAB I1E€arOrH4ecKOro
coBeTa 06pa30BaTEIbHON OpraHU3alliH.

5.5.3aBenyrommii 6ubmmoTeKOM (Iearor- GubIHOTEKAPh) pa3pabaThiBaeT M MPEICTABIIAET
JUPEKTOPY MIKOJIBI HA YTBEPXKACHHE CIIEAYIOMHNE JOKYMEHTHI:

-M0JIOKEHHE 0 6UOIHOTeKe, MPaBHIIa TTOJIE30BaHKs OGHOIHOTEKO;

A



-CTPYKTYpY H IITaTHOE paciucanue GubIMOTeKH, KOTOphIe pa3pabaThIBAIOTCS Ha OCHOBE
065eMOB paGoT, ONpe/IeIeHHBIX MOIOKEHHEM O HIKOIBHOM OGHOIHOTEKE C HCIIONB30BAHUEM
«MexoTpacieBbIX HOPM BPEMEHH Ha IPOIIECCH, BBIIOMHAEMBIE B OHOIHOTEKAX)
(ITocranoBnenre MuHKCTEPCTBA TPY/AA M COLMATBLHOTO pa3BUTHS Poccuiickoit ®enepanuu ot 3
despans 1997 r. Ne 6);

-IJIAHOBO-0TYETHYIO JOKYMEHTAIIHIO;

~-TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

5.6.11ops2I0K KOMILIEKTOBaHHS ITAaTa MIKOJIBHOMH GHOIHOTEKH PeriaMeHTHpyeTCs YCTaBOM
IIKOJIBL.

5.7.TpynoBsle OTHOMEHUS PaGOTHUKOB IIKOJIBHOM GUOIMOTEKH H MIKOMBI PEryIHPYIOTCS

TPY/AOBBIM I0TOBOPOM, YCIIOBHS KOTOPOI'O HE JOJDKHBEI IPOTHBOPEYHTH 3aKOHOAATEIECTBY
Poccuiickoit @enepanuu o Tpy/e.

VL. lIpaBa u o6s3anH0CTH paGoTHAKOB GG IHOTEKH

6.1.PaGoTHHKH MIKOTBHOM GHOIHOTEKH UMEIOT ITPaBo:

-CaMOCTOSTEIEHO BHIOMpPATh HOPMEL, CPEICTBA M METO bl GHOIHOTEYHO-UHPOPMAITHOHHOTO
00CiTyKHBaHHs 06Pa30BATENEHOIO M BOCIHMTATEIHLHOTO IIPOIIECCOB B COOTBETCTBHH C IENSIMH U
3a71a4aMH, YKa3aHHBIMH B YCTaBe IIKOJIBI U IOJIOKEHHH O MIKOJILHOM GUbIHOTEKE;

-[IPOBOJUTE B YCTAHOBJIEHHOM MOPSI/IKE YPOKH ¥ KPYXKKH O6MO6mMoTeyHo-6ubmorpaduyeckux
3HaHWH U HHOOPMAIIHOHHOM KYJIBTYDHI;

-PEKOMEH/I0BaTh HCTOYHUKH KOMILIEKTOBaHUS HHOOPMAIIMOHHBIX PECYPCOB;

-M3bIMaTh H PEATM30BBIBATH IOKYMEHThI U3 (DOH/IOB B COOTBETCTBHH C HHCTPYKIHUEH 110 yUeTy
6ubmoreqynoro GpoHxa;

-ONpPEJCNATh B COOTBETCTBHH C IIPaBUJIaMHM I0JIb30BaHUS IIKOJIBHOM GHOIMOTEKOM,
YTBEPKACHHBIMH JHPEKTOPOM LIKOJIBI, ¥ TI0 COTJIACOBAHHUIO C COBETOM poauTeeit mimm CoBeToM
IIKOJIBI BH/IBI H pa3Mephbl KOMIIEHCAlHH yiepba, HAHECEHHOTO M0JIb30BATEIAMH OHOIMOTEKH;
-AMETh ©XKETOMHBIA OTIYCK B COOTBETCTBHH C JIOKAJIbHBIMA HOPMAaTHBHBIMH aKTaMH;

-OBITH TIPE/ICTaBICHHBIMA K Pa3IMYHbIM (OPMaM MOOMIPEHHUS;

-y4acTBOBATh B COOTBETCTBHH C 3aKoHOaTenbcTBOM Poccuiickoit ®enepanuu B paGore
OGUOTMOTEYHBIX ACCOMALMN MITH COIO30B.

6.2.PaGoTHuKH 6HOIHOTEK 06A3aHEL:

-00eCIeynTs MoJb30BaTENsIM BO3MOXKHOCTE PaboThl ¢ HHPOPMAMOHHEIME PECYpPCaMH
OHUOIHOTEKH;

-MH(OPMHUPOBATH MONB30BaTENEH 0 BH/IAX MPEeJOCTABISEMBIX OHOIHOTEKOH YCIyT;
-00€CIIeYHTh HayYHYIO OpraHu3auio (GOHIOB ¥ KaTaIOroB;

-(popMEpOBaTh GOH/IEI B COOTBETCTBHH C YTBEPKICHHBIME (helepaTbHBIMU IepedHAMH
y4eOHbIX H3JaHuH, 06pa3oBaTeTbHEIMK IPOTrPaMMaMH LIKOJIbI, HHTEPECAMH, TIOTPEGHOCTIMH 1
3alpOCaMH BCEX MEPEYMCIICHHBIX BHIIIE KATErOpHi MOJIb30BaTElei;

-COBEPLICHCTBOBATh HH(pOpManHoHHO-6ubHOrpadmdeckoe u GHGIMOTEUHOE OOCTYKHBaHHE
110JIb30BaTEICH;

-obecnieunBaTh COXPaHHOCTb HCIIOJIB30BaHMs HOCHTENEH HHPOPMAIIHH, HX CHCTEMATH3AIMIO
pa3MeIleHUE U XpaHeHHE;

-obecneunBaTh pexuM paboThl MKOJILHON 6UOIHOTEKH;

-OTYUTHIBATHCS B yCTAHOBJICHHOM IIOPSJIKE MEPe AUPEKTOPOM IIKOJIBL;

-IIOBBIIIATH KBATA(DUKALHUIO.

>

VILIIpaBa u 0653aHHOCTH M0JIb30BaTe/IeH OHOIHOTEKH

7.1.Ilons30BaTenyu GUOIHOTEKH UMEIOT NIPABO:

-II0JTy4aTh MOJHYIO HHYOPMAIHIO O cocTaBe GHOIHOTEYHOro oH/a, HHOPMAITHOHHBIX
pecypcax u mpeocTaBiIsgeMblx OHOIHOTEKOM yemyrax;

-TI0JIb30BaThCs CIPaBOYHO-OHOIHOrpaduyeckum anmaparoM GUGIHOTEKH;

~[10JTy49aTh KOHCYJIbTAIHOHHYIO MOMOIIB B IIOMCKE U BEIOOPE HCTOYHUKOB HH(POPMAIIHH;



-1I0JTy4aTh BO BpEMEHHOE MOJIb30BaHie Ha a00HEMEHTE U B UATATLHOM 3aJie IeYaTHbIE H3/IaHus
M JpyTHe UCTOYHUKU UHPOpPMAIIHH;

-IIPOJUIEBAThH CPOK ITOJIb30BaHMS JOKYMEHTAMM;

-MoJIyYaTh TeMaTudeckue, (akrorpaduueckue, yTouyHsromue u Oubmmorpapudeckue
CIIpaBKH Ha OCHOBE (poHIa GuOIHOTEKH;

-y4acTBOBATh B MEPONIPHATUSAX, TPOBOAMMBIX OHOIHMOTEKOH;

-oOpaimarbcs Uis pa3penieHuss KOHQIMKTHOM CUTyalluy K JUPEKTOPY IIKOJBL.
7.2.J1lonp30BaTey MKOIBbHOM OHOIMOTEKH 00s3aHbI:

-co0J1r0/1aTh NpaBMJia MOJIb30BaHMS IKOJBHON OMOIHOTEKOMH;

-6epeHO OTHOCHUTHCS K MIPOU3BEACHUSM 1e4YaTh (He BRIPHIBATh, HE 3arubaTh CTpaHMII, He
JieNiaTh B KHATaX MOJ4€PKUBAHMUS, [IOMETKH ), HHBIM JIOKYMEHTaM Ha pa3IMYHBIX HOCUTEIIAX,
o6opy10BaHHIO, HHBEHTAPIO;

-TIOIEPXKUBATH MOPATOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM JOCTYyIIe OHOIHOTEKH,
pacroIOKEeHUs KapTOYeK B KaTajorax U KapToTekax;

-TI0JTb30BaTHCS IIEHHBIMHU H CIIPABOYHBIMH JOKYMEHTAaMH TOJBKO B IIOMEINEeHHH OHOIHOTEK];
-yOeIuTHCS MPH MOJIyYEHHUH JTOKYMEHTOB B OTCYTCTBHH e(eKTOB, a Npu 0OHApyKEHUH
npouHpopMHupoBaTh 06 3TOM paboTHUKA GubIHOTEKH. OTBETCTBEHHOCTH 32 0OHAPYKEHHBIE
Je(eKThl B C/1aBaeMbIX JOKYMEHTAaX HECET MOCIEAHUN MOJIb30BATEND;

-pacnMChIBaThCS B YUTATEIHCKOM (OpMYIIsipe 3a Kax/Ibli MOTy9CHHBIH JOKYMEHT (MCKITIOYeHHE:!
obyuarommuecs 1-x K1accoB);

-BO3BpallaTh JOKYMEHTHI B INKOJIBHYIO OMOIMOTEKY B yCTAaHOBJIEHHBIE CPOKH;

-3aMEHSATh JOKYMEHTHI HIKOJIbHOM OHOIMOTEKH B Cllydae UX yTPaThl HIIM IIOPYH UM
PaBHOIICHHBIMH, JTHOO KOMIIEHCUPOBATH yIepO B pa3Mepe, yCTaHOBJIEHHOM IIpaBUJIaMH
MOJIL30BaHMS IIKOJIbHOM OHOIMOTEKOM;

-TIOJIHOCTBIO PACCYMTATHCS C IIKOJIbHOM OHOIHOTEKOM 0 HCTEYEHUH CpOKa 00y4eHHs I
paboThI B IKOJIE.

7.3.ITopsioK MONIb30BaHMs MIKOIBHOW OGHOIMOTEKOH:

-3aIKCh B MIKOJIbHYIO OUOIHOTEKY 00y4aromuXcsl IPOU3BOAMTCS MO CIHCOYHOMY COCTaBY
KJ1acca, MeJaroru4eckix i HHBIX pabOTHUKOB IIKOJB! - B HHAWBHAYAJIBHOM IOPSIKE,
ponuTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yJaromuxcs — M0 Macnopry;
-TepeperucTpaIys Moab30BaTeel MKOIbHONW OUOIMOTEKH TPOU3BOUTCS €KETOIHO;
-JIOKYMEHTOM, [MOATBEPKIAIOIIMM [TPAaBO MOJIb30BaHUs OHOIMOTEKOH, SIBISETCS YATATEILCKUI
(opmyusp;

-uMTaTeNLCKUM GOPMYIIAp GUKCHPYET ATy BHIIAYH IIOJI30BATEIIO JOKYMEHTOB U3 GOH/a
OMOTMOTEKH W MX BO3BpAIlleHHUS B OHOIHOTEKY.

7.3.Ilopsiaok nons30BaHusi aDOHEMEHTOM:

-[I0JIb30BATEIA MMEIOT NPABO MOJyYUTh Ha JOM W3 MHOTOTOMHBIX H3J1aHUH He Golee 1ByX
JOKYMEHTOB OJTHOBPEMEHHO;

-MaKCHMaJIbHbIE CPOKH I0JIb30BaHUS JOKYMEHTAMHU:

-y4eOHHUKH, Y9eOHbIe TOCOOHS — y4eOHBI! ro;

-Hay4YHO-IIOIyJIApHAs, II03HaBaTeIbHAsl, Xy/10)KEeCTBEHHAs IuTepaTypa — 14 qHel;
-IEPHOIHYECKUE W3IaHMsl, H3IaHUs MMOBBILICHHOTO CIipoca — 7 JHEH;

-TI0JTIb30BATENIA MOTYT IIPOJUTATH CPOK MOJIB30BAHUS IOKYMEHTaMH, €CIIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX NOJIb30BaTENEH.

7.4.11lopsAnoK MONb30BaHUS YHTALHBIM 3aJI0M:

-JIOKYMEHTBHI, ITpeIHa3Ha4YeHHbIe /Ul pa0OThl B YATAIBHOM 3aJI€, Ha JIOM HE BBIIAKOTCS;
SHIMKJIONEHH, CIIPABOYHHKH, PEIKHE, IICHHbIC H UMEIOINUECS B €IHHCTBEHHOM 3K3EMILIApE
-JIOKYMEHTBI BBIIAIOTCS TOJIBKO /Ui pabOThI B UATATBHOM 3aJI€;

7.5.ITopsinok paboThI ¢ KOMIIBIOTEPOM, PACIONIOKEHHBIM B OHOIHOTEKE:

-paboTa ¢ KOMIIBIOTEPOM YUYAaCTHUKOB 00paz0BaTEIbHOIO MPOLECcca IPOU3BOIUTCS B
NPHUCYTCTBHHU COTPYHHKA OHOIMOTEKH;
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-pa3peniaercs paboTa 3a OTHUM IEePCOHATBHEIM KOMIBIOTEPOM He GoJiee IBYX YellOBeK
OJIHOBPEMEHHO;

-paboTa ¢ KOMIBIOTEPOM MPOU3BO/IUTCS COTJIACHO YTBEPKIEHHBIM CAHUTAPHO-TUTHEHUYECKAM
TpeOOBaHUSM.

-TIPH MCTIOJIh30BaHMU ceTH VIHTEpHET, osib30BaTellb peructpupyercs B XXypHaine ydera paboTsl
B HTEpHET.

-3anpelaeTcs HCIoIb30BaTh NEPCOHAIBHBIN KOMIIBIOTEP A1 paboT, HE CBS3aHHBIX C
00pa3oBaTeIbHBIM IPOLECCOM.

Unctpykuus Berynaet B cuiny ¢ 01.09.2018 r. u geficTByeT 10 3aMeHBI HOBOH.

Huctpykmuio paspabortana ; ’
nejaror-6ubmorexaps o H.A.HaymoBa






